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Minutes of Meeting

Staff Grievance Redressal Committee

A.Y. 2025-26

Date: 16/7/2025
Time: 10.30am
Venue : Mini Conference Room

Attendees
13:. Constitution Member Name Signature

1 | Principal of the Institution Dr. Kamal Shah BT~

2 Ombudsperson Dr. Pandharinath Ghonge

3 Senior faculty Members (Assistant | Mrs. Dipti Lopes -
Professor)

4 Senior faculty Members (Associate | Dr. Buddharatna Godboley /
Professor)

5 Senior faculty Members (Head of | Dr. Pradeep Shetty
Polytechnic) DA PRondec pkemadSheldy

6 Senior faculty Members (Associate | Dr. Manish Rana OR 1
Professor) L -

. Senior faculty Members (Associate | Dr. Nilesh Deotale %

. Professor)

3 Senior faculty Members (Associate | Dr. Jaydip Raval @

Professor)
+9 HR Manager Mr. Sudhir Babu
10 | Deputy HR Manager Mrs. Shilpa Morab /W
7
Objective:

To discuss and outline the functioning and responsibilities of the Staff Grievance Redressal
Committee and to ensure transparent, timely, and effective redressal of staff grievances.
Decisions and Action Items:
1. A dedicated Google Form has been made available for staff to submit their grievances
online.

Form Link: https://forms.gle/CzY 1wsj2d XBnoek X6

The link is now live and has been uploaded to the college website for ease of access.
2. The Committee will ensure confidentiality, fairness, and prompt action on the

issues raised by staff members.
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3. All submitted grievances wi 0o
submitted grievances will be periodically reviewed and discussed in the

Committee meetings for resolution.
4. The scope of grievances includes, but is not limited to:
o Workplace conditions
o Interpersonal conflicts
o Administrative delays or issues
o Policy-related clarifications
\ o Any other concerns affecting staff well-being
o 5. The Committee shall maintain a record of grievances received and actions taken,
which will be submitted to the Principal/Chairperson regularly.

6. A timeline of resolution will be followed to ensure timely feedback to staff members

on the action taken.
7. If needed, staff members may also approach any Committee member directly for

urgent matters.

Responsibilities:
e The Staff Grievance Committee will act as the primary body to review, evaluate, and

resolve grievances.

All staff members are encouraged to use the online Google Form for grievance

O submission to ensure streamlined documentation.

The Committee will commence its activities with immediate effect.
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